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K npukazy MBbJIOVY IlnoTHuKOBCKHA
nerckui cag «Tepemox»

or 13.01.2023 Ne 14/1

HHCTPYKIUA
110 MOPAAKY y4eTa, XPAHEHUS U YHUUYTOKEHUS MEPCOHAIBbHBIX JaHHbIX B
MBJOY IlinoTtHukoBckuil AeTckuu cax « TepeMox»

1. Onpenesienus

1.1. ABromaTH3npoBaHHasi 00padoTKa MePCOHATBHBIX JaHHBIX — 00padoTKa
NIEPCOHATBHBIX JAHHBIX C TTOMOIILIO CPEACTB BBIUUCIUTEIIBHOW TEXHUKH.

1.2. AaMuHHCTPATOP 0€30MACHOCTH HH()POPMALMHU — TI0JIH30BATECIIb,
YIIOJTHOMOYEHHBIN BBIMTOTHATH HEKOTOPBIC ACHCTBUS (MMCIONTUH TTOJTHOMOYHS) T10
aJIMUHUCTPUPOBAHUIO (YIIPABIICHUIO) CHCTEMOM 3aIIUTh HHPOPMAIIUK B COOTBETCTBUU C
YCTaHOBJIEHHOM POJIBIO.

1.3. Be3onmacHocTh mHGOPMAIUH (JAHHBIX) — COCTOSHUE 3aIIUIICHHOCTH
uHbopMaIK (JaHHBIX), TPU KOTOPOM OOecTieueHbl ee (MX) KOHPUIECHIIUATBHOCTD,
JOCTYITHOCTH U 1I€IOCTHOCTb.

1.4. BrokupoBaHue NEPCOHANBbHBIX JAHHBIX — BpDEMEHHOE MPEeKpaleHne
00pabOTKH MEePCOHANBHBIX TAHHBIX (32 UCKIIOYEHUEM CIIydaeB, eciii 00padoTka
HeoOX0IuMa JUIsl YTOUHEHHUS TIEPCOHAIBHBIX TAHHBIX).

1.5. JoctynHocTh uH(popmMauuu (pecypcoB HHGHOPMAIIMOHHON CUCTEMBI) —
cocTosinue nHpopmaiuu (pecypcoB HHPOPMAIIMOHHOM CUCTEMBI ), IPU KOTOPOM
CyOBEKTHI, IMEIONIUE TIPaBa IOCTYIA, MOTYT PEalin30BaTh UX OECIPETSITCTBEHHO.

1.6. 3amumaemasi uagopmanus — nHboOpMaIUs, 171 KOTOPOH obIagaTenemM
uH(OpPMaIINK OTIPEIEICHBI XapaKTEPUCTHUKH €€ OE30MTaCHOCTH.

1.7. udopmManmoHHas cucTeMa — COBOKYITHOCTh COJIeprKallleics B 6azax
JAHHBIX HH(POPMAITUK U 00ECIIeYnBAIONTUX e€ 00paboTKy HH(OPMAIIMOHHBIX
TEXHOJIOTUN U TEXHUYECKHUX CPEJICTB.

1.8. UndopmanuoHHas cucTeMa NePCOHAIbHBIX JAHHBIX — COBOKYITHOCTD
coJiep Kaiuxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX TAHHBIX U 00ECTICUMBAIONTUX UX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYSCKHUX CPEIICTB.

1.9. Undopmanus — cBeneHus (COOOIICHUS, JaHHBIE) HE3ABUCUMO OT (POPMBI
WX MPEJCTaBICHUS.

1.10. KonuaeHIHAIBHOCTh HHPOPMAIIMH — 0053aTCIIHPHOE JIJIS BHITTOJTHEHUS
JUIIOM, TIOTYYHUBIITUM JOCTYN K OTpe/ieleHHoM nHpopmaiuu, TpedboBaHne HE
nepeaaBaTh TAKyr0 HHHOPMAITUIO TPETHUM JIMIIaM 0€3 COTJIacHsl €€ 00IaaaTes.

1.11. HecaHKMOHUPOBAHHBIN OCTYN (HECAHKIIMOHUPOBAHHBIE JEUCTBUS) —
J0CTyN K MH()OPMAITUH WA JEHCTBUS ¢ WH(POpMAIIUEH, HapyIIalonyue mpaBuia
pasrpaHUYCHUs JOCTYIIA C UCMOJIb30BAaHUEM IITATHBIX CPEJICTB, MPEIOCTABISIEMBIX
WH()OPMAITMOHHBIMU CHCTEMAaMH TTEPCOHAIIBHBIX JTAHHBIX.

1.12. Hocutenb uHpopmMannu — GU3NIECKOE JTUIO WM MAaTEPUATBHBINA 00BEKT,
B TOM 4Hciie (U3NIECKOe MoJie, B KOTOPOM HH(POpMaIs HAXOIUT CBOE OTPAKEHUE B
BUJIE CHMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEIICHUHN U TPOIECCOB,
KOJTMYECTBEHHBIX XapaKTEPUCTUK (PU3NIECKUX BEITUIHH.



1.13. O6padoTKa MePCOHATBHBIX JAHHBIX — JTI000€ JIelicTBHE (OTIepaIns ) Uiu
COBOKYITHOCTb JIEUCTBUH (OTepalinii), COBEPIIAeMbIX C UCTIOJIb30BAHUEM CPEJICTB
aBTOMAaTH3alMU WK 0€3 UCTIOJIb30BAHMS TAKUX CPEJCTB C IEPCOHATIBHBIMU JIaHHBIMU,
BKJIIOYasi cOOp, 3aIIUCh, CUCTEMAaTU3ALMI0, HAKOIJICHUE, XpAaHEHUE, YTOUHEHHE
(oOHOBIIEHME, U3MEHEHNUE), U3BICUCHHE, UCIIONb30BaHUE, NIEpenavy (pacupoCcTpaHeHHE,
MPEI0CTaBIEHUE, TOCTYI), 00€3IMUMBaHNE, OJOKUPOBAHUE, YIAJIEHUE, YHUUTOKCHHUE
MEPCOHATIBHBIX TaHHBIX.

1.14. IlepconajibHbIe JaHHBIE — J100ast HH(OPMAIUS, OTHOCSAIIASCS K MPSIMO
WM KOCBEHHO OIPEACICHHOMY WM ONpeeasieMoMy (pu3ndeckomy Juny (CyObeKTy
MePCOHATBHBIX JIAHHBIX).

1.15. onb30BaTeIb — JIMII0, KOTOPOMY Pa3pELICHO BBIMOIHATH HEKOTOPHIE
neicTBus (onepanuu) no o6padoTke nHpopmManuu B UHGOPMAIIMOHHON CUCTEME WIIH
UCIIOJIb3YIOIIEE Pe3ybTaThl €€ (PYHKIIMOHUPOBAHUSI.

1.16.IIpenocTaBiieHne NePCOHATbHBIX JAHHBIX — JCHCTBUS, HAIIPABJICHHbIE HA
PacKphITHE MEPCOHANIBHBIX JIAHHBIX OMPEACICHHOMY JIUIY WIH ONPEIeIEHHOMY KPYTY
T,

1.17.CpenctBo 3amiuThl HH(POPMALMHU — TEXHHUUECKOE, TPOrPAMMHOE,
IPOrpPaMMHO-TEXHUYECKOE CPEJICTBO, MPEJHA3HAYEHHOE WM UCIIOJIB3yeMOe ISl 3alUThI
uH(pOpMAaITIH.

1.18. Texnuueckoe cpeacTBO — anmapaTHOE WM IPOrpaMMHO-aIapaTHOE
YCTPOICTBO, OCYIIECTBIIsAIONIee PopMUpOBaHUE, 00pabOTKY, Mepeaady Wil npueM
uHbOopMaIK B HTHPOPMALIMOHHOM CHUCTEME.

2. OO0mme nos0KeHUs

2.1. Hacrosmas Uuctpykius pazpaborana B coorBeTcTBUM ¢ KoHCTUTYLIHEH
Poccuiickoit @enepaunu, Tpynossim kogekcoM Poccurickon denepanuu, OenepanbHbIM
3akoHOM OT 27 utojisg 2006 roma Ne 149-d3 «O6 undopmanmu, nHGOPMAITTOHHBIX
TEXHOJIOTHSX M 0 3amuTe nHpopmanumny, OenepanbHbiM 3akoHOM 0T 27 utoisa 2006 roga
No 152-®@3 «O nepcoHanbHBIX JaHHBIX», YKa3oM IIpesuaenta Poccuiickoit denepanuu
ot 6 mapta 1997 romga Ne 188 «OO0 yTBep>kKI€HUU TIEPEUHSI CBEACHUI
KoH(puACHIIMaIbHOTO Xapakrepa», [loctanoBnenuem IlpaButenscTBa Poccutiickoit
®enepanuu ot 1 HOsIOps 2012 roga Ne 1119 «O6 yTBepxkaeHNN TpeOOBaHUH K 3aIIATE
NIEPCOHANBHBIX JJAHHBIX IIPH UX 00paboTKe B MHPOPMAITMOHHBIX CUCTEMaX
MEPCOHATBHBIX TAHHBIX.

2.2. Hacrosmas UHCTpyKINS yCTaHABIMBAET MOPSAIOK PAOOTHI C TOKyMEHTAMHU
— HOCHUTESIMU KOH(HIeHIIMaTbHON NHGOpMAIINH, COJEpKaIlel IEPCOHATBHBIC TAHHEIE,
B MH()OPMAIMOHHBIX CUCTEMaX, 00padaThIBalOMINX HHPOPMAIIMIO OpPTraHU3AINH TOCTYTIA
B MBJIOYVY IInoTtHukoBCKMil AeTckuid caa « Tepemok» (nanee — YUpexieHue) B HeNsIX:

- IPEAOTBPAIICHUS] HEKOHTPOIUPYEMOTO PACIIPOCTPaHEHHS KOHDUIECHITNATHHOM
uH(pOpMaIK, CoAepIKaIel IEPCOHATBHBIC TaHHBIE B PE3yJbTATE €€ pa3TIalieHus
JIOJKHOCTHBIM JIMIIOM, UMEIOIIIUM JTOCTYI K HH(POPMAIIUHU, COIePKAIICH MepCOHAITBHBIC
JaHHBIC, WU TIOTyYEHUS HECAHKITMOHUPOBAHHOTO JOCTYIA K KOH(DHICHIIMATBHON
uHbopMaImy;

- IPEIOTBPAIICHUSI HECAHKIIMOHUPOBAHHOTO YHUUTOKEHUSI, UCKAXKEHUS,
KOIUPOBaHMUS, OJIOKMPOBAHUS HHPOPMAIINH, COIEpIKaILIeH TEPCOHATIbHBIE JaHHBIE;

- IPEIOTBPAIICHUSI YTPaThl, HECAHKIIMOHUPOBAHHOTO YHUUYTOKEHU S UK COOEB B
npoiiecce GyHKIIMOHUPOBAHUS aBTOMATU3UPOBAHHBIX CUCTEM 00pabOTKH UH(POpMAIUU,
coJieprKalllell epCcoHaIbHbIE JaHHbIE, 00€CTIEUeHHE OJHOTHI, [IEJIOCTHOCTH,
JIOCTOBEPHOCTH TaKOM MH(OpMALINY;

- COOII0/IEHHS IPABOBOTO PEXKUMA UCTIOIB30BaHUs HHPOPMAIUHU, COAEPKAIIIEH



MepCOHAIbHBIE JaHHBIE;

- o0ecreueHust BO3MOXHOCTH 00paOOTKH U UCIIOJIH30BAHUS IEPCOHATBHBIX
JAHHBIX YUpexJeHUs, €r0 CTPYKTYPHBIMHU MOJIpa3IeICHUSIMU U JOJKHOCTHBIMU
JUIAMH, UMEIOIIUMHU COOTBETCTBYIOIINUE MTOJTHOMOYHS.

3. XpaHeHue U YHUYTOKEHNUE MEPCOHAIbHBIX JAHHBIX

3.1. IlepconanbHble nanHble cyobekta [1/H XpaHaTcs B noapa3aeneHuu
VYupexaeHus, KOTopoe OCYIIECTBISET UX 00pabOTKy U OTBEYAET 3a B3AMMOJICHCTBHUE C
CyOBEKTOM MEPCOHANBHBIX JJAHHBIC.

3.2. II/1n Ha OymaXHOM HOCHUTEJIE XpaHsTCs B MMamnkax B ceiide umu B mkady,
MMEIOIIEM 3aMKH, KOTOPBIE 3aKPBIBAIOTCS Ha KJIFOY.

3.3. IlepconanwHble nanHbie cyOobekTa [1/]H B 2JIeKTPOHHOM BHJI€ XpaHATCS B
JIOKAJTM30BaHHBIX JIEKTPOHHBIX 0a3ax JaHHBIX KOMIBIOTEpHOU ceTu. JlocTyn Kk
AJIEKTPOHHBIM 0a3aM JaHHBIX, COACPKAIIUM MIEPCOHANIbHBIC JAHHBIE CYOBEKTA,
o0ecreunBalOTCsl CUCTEMOM 3alUThl HH(GOPMAIIUH.

3.4. B nepabouee BpeMst nomenieHue, rae xpausares [1Jn (xpanwnumie [1/1H),
JIOJDKHO 3aKpBIBAaThCA Ha KiTto4d. B paGodee Bpems, B ciiydae yxoaa pPyKOBOJAUTES,
MOMEIIEHNE JTOJDKHO OBITh 3aKPHITO Ha KIIFOY WJIM OCTABJICHO IO/ OTBETCTBEHHOCTH JIUII,
HA3HAYCHHBIX 3aBEYIOIIUM Y UPEIKICHUS.

3.5. CoTpyaHuk OpraHu3aiiuu, UMEIOIIHNN JOCTYI K MEPCOHABHBIM JTAaHHBIM
cyobexToB I1/[H, B CBSI3M C MCIIOJIHEHUEM TPYIOBBIX 00SI3aHHOCTEH, 0OECIIeYnBaeT
XpaHeHue nHpopMaium, cojeprraieil nepcoHaabHbIe JaHHBIE CyObEKTa, UCKIIOYAIOIIEe
JOCTYTI K HUM TPEThUX JIUII.

3.6. B orcyrcTBHE COTpyaHHKA Ha €ro pabodyeM MecTe He JIOJKHO ObITh
JIOKYMEHTOB, COZEp KalUX MEPCOHANIbHBIE JaHHbIE CYyOBEKTOB (COOIIO/IEHNE «TTOTUTUKH
YHUCTBIX CTOJIOBY).

3.7. llpu yxoje B OTIIYCK, HAXOX/JEHUHU B CITY>KEOHOW KOMaHAMPOBKE U MHBIX
CJIy4aeB JJIUTEILHOTO OTCYTCTBUS COTPYAHUKA HAa CBOeM paboyeM MecTe, OH 00s3aH
nepeaaTh JOKYMEHThI M UHbIE HOCUTENH, COJIEpAKAIIUE TEPCOHATIbHBIE TaHHBIE
cyonekToB [1/1x nuiry, Ha KOTOpOE MPUKAa30M OYIET BO3JIOKEHO UCTIOJTHEHUE €TO
TPYIOBBIX 00s3aHHOCTEH.

3.8. B ciyuae eciu Takoe JHI0 HE HA3HAYEHO, TO JOKYMEHTHI M MHbIE HOCUTEIH,
coJiepKalne nepcoHalbHble JaHHble cyObekToB [1J{H 1Mo yka3zaHuio 3aBEyIONIETO
VYupexaenus, nepearoTcs IpyroMy COTpYIHUKY, UMEIOIIEMY TOCTYH K IEPCOHATbHBIM
JaHHBIM cyObeKTOB I1/1H.

3.9. Tlpu yBOJNBHEHHUH COTPYIHUKA, UMEIOIIETO JOCTYT K IEPCOHATBHBIM
JTaHHBIM cyObeKTOB [1JIH, TOKYMEHTBI U UHBIE HOCUTEIH, COAECPIKAILINE EPCOHATbHBIC
naHHble cyObeKkToB I1/1H, 1Mo npukasy 3aBeyIONIETO Y UPEKIACHUS MePeaatoTCs PyroMmy
COTPYAHUKY, UMEIOIIEMY JOCTYI K IEPCOHAIBHBIM TaHHBIM CyOBbeKkTOB I1/1H.

3.10.TloBcenHEBHBIM KOHTPOJIb 32 BBIMTOJHEHUEM TPEOOBAHUM 110 3aITUTE
xpanwuil [TJ[H ocyliecTBIsAIOT Kila, OTBETCTBEHHBIE 32 MOMEILIEHHUE (XPAHUIHIIE
I11n).

3.11.Tlepuoanveckuit KOHTPOIH IPHEKTHBHOCTH Mep 3amuThl Xpanwtuil [1/]x1
OCYULIECTBIISIETCS] OTBETCTBEHHBIM 33 OpraHU3aInio 00pabOoTKU U 00eCTieueHHe 3alUTh
MEePCOHATBHBIX JIAHHBIX.

3.12. VHUUYTOXECHHE IEPCOHATBHBIX TaHHBIX CyOBekTOB [1/1H Ha OymaxHOM
HOcHUTeNE, IMOO0 yAaJIeHUe 3JIEKTPOHHBIX 0a3aX JaHHBIX, COJEPKAIIUX TEPCOHATIbHbIC
naHHble cyObekToB [1/IH B 371IeKTpOHHOM BHUE, OCYIIECTBISAETCS IO UCTCUCHUU
YCTaHOBJICHHOT'O cpoka o0paboTku I1/[H koMuccueil, Ha3HAYEeHHON MPUKA30M
3aBEAYIOLIETO Y YpEeKICHUS.



4, Iopsinok npegocTaB/ieHNs: AOCTYIA K M€ PCOHAIbHBIM JaAHHBIM

4.1. OcHoBaHuEM JJI 1OCTYIA COTPYAHUKA K paboTe ¢ MepCOHAIbHBIMU
JTAHHBIMU SIBJISIETCSI BKIIOUEHHUEM €T0 B CIHMCOK JIMII, JOMYIIEHHBIX K 00paboTKe
MEPCOHATIBHBIX JaHHBIX. BKIIIOUeHNHE B CIIMCOK JIMLI, JOMYIIEHHBIX K paboTe C
MEPCOHAIILHBIMU JAHHBIMHU, OCYLIECTBIISETCS MPUKA30M 3aBEIYIOLIET0 Y UpexKACHUS 11O
MPEICTABICHNIO OTBETCTBEHHOIO JIMIA 32 o0ecnieueHre 0e30MacHOCTH HHPOPMALIMH.
[Ipu nonycke k paboTe ¢ MEPCOHATBLHBIMU TAHHBIMU ONPEEISAETCS IEPEUEHb
MH()OPMAIIMOHHBIX CUCTEM MIEPCOHANIBHBIX JAHHBIX, K pa00Te B KOTOPHIX JIOMYIIEH
paboOTHUK YupexaeHus, a TaKkKe epeueHb 00padaThIBA€MbIX UM MEPCOHATBHBIX TaHHBIX
U pa3pelleHHbId By npoueayp oopadorku I1/H.

4.2. JlocTyn K mepcoOHaIbHBIM JaHHBIM UMEIOT COTPYIHUKHU Y UPEKICHHUS,
KOTOPBIM MEPCOHAIIbHBIC JJAHHBIE HEOOXOIUMbI B CBSI3U C UCIIOJITHEHUEM UMH TPYAOBBIX
00513aHHOCTEH COTJIACHO MEPEUHIO JIOJKHOCTEH, YKa3aHHBIX B MPUJIOKEHUU 2 K
HACTOSILIEMY IPHUKa3Yy.

4.3. Tlonp3oBatenu gomyckarorcst kK padore ¢ pecypcamu UC Tonbko nocie
OPOXOXKIEHUS HHCTPYKTaXa, MPOBOJIUMOI0 OTBETCTBEHHBIM JIMIIOM 3a 0€30MaCHOCTh
uHOpMAaIIK U 03HaKOMIIeHHE ¢ TpeOoBaHusiMU [lomuTuku B 00JaCTH OpraHU3auu
o0paboTku u obecnieuenust 6e3onacuoctu [1JH, TOKHOCTHONW HHCTPYKIIMU U UHBIMU
JIOKaJIbHBIMM HOPMATHUBHBIMH aKTaMu Y UpexeHus B cpepe odbecrieuenust 6€301macHOCTH
MEPCOHAIBHBIX JJAHHBIX.

4.4, OcHoBaHUEM JIJIs IPEKPAICHHS JOIMyCKa COTPYAHUKA K paboTe ¢
NEPCOHATBHBIMU TAHHBIMU WJIM BHECEHUE U3MEHEHHI B €10 00s3aHHOCTH 10 padoTe B
MH(GOPMAIIMOHHON CUCTEME, BHECEHUH U3MEHEHHM B nepeueHb oOpabaTriBaeMbIx [1JIH u
nepeueHsp npouenyp 0opadotku [1/IH sBisieTcs mprKas 3aBeAyIOIIero Y upekIeHUs.

4.5. BHeceHue MpeasioKeHUI Ha YTBEPKICHHUE 3aBEIYIONIEMY YUpEeXICHUS 110
MU3MEHEHMIO CIIMCKA JIMII, IOMYIIEHHBIX K padoTe ¢ MepCOHAIBHBIMU JaHHBIMH,
OCYIIECTBIISIETCS] OTBETCTBEHHBIM JIMIIOM 32 oOecrieueHrne 0€30nacHoCTH HHPOpMaIuu.

4.6. AnMuHHCTpaTOpOM 0e30MmacHOCTH HHGOPMAILIUK BEACTCS KypHAI ydyeTa
Jomnycka kK pabote nonp3oBarene (IIpunoxenue).

XKypnan gomxeH ObITh MPOIIUT, MPOHYMEPOBAH, CKperuieH neyatsio MBJIOY
[InotHUKOBCKUI neTCKUM caf « TepeMOoK» U MOAMUCHIO 3aBEAYIONIETO Y UpEKIACHHUS.

5. Iopsinok obecnieueHusi 0€30MACHOCTH MEPCOHATBbHBIX JAHHBIX

5.1. Tlopsimok obecriedeHus: 6€30MacHOCTH MPU 00pabOTKE U XpaHEHUHU
MIEPCOHANBHBIX JAHHBIX, OCYIIECTBISEMBIX 0€3 UCIIONB30BAHUS CPEICTB AaBTOMATHU3AITUN
yTBepkeH B «[lonoxkeHnu o nmopsiake oOpabOTKH MepCOHANTBHBIX TaHHBIX 0€3
WCIIOJIb30BAHUS CPEJICTB aBTOMATU3AIUN.

5.2. Tlopsimok obecriedeHus: 6€30MacHOCTH MPU 00pabOTKE W XPAHCHUH
MIEPCOHATBHBIX JAHHBIX, OCYIIECTBISEMBIX C UCIIOJIB30BAHUEM CPEJICTB aBTOMATHU3AIIU
yTBepk1eH B [IpaBunax o6pab0OTKH MEPCOHANBHBIX IAHHBIX CYOBEKTOB NIEPCOHATBHBIX
TAHHBIX.

5.3. Tlopsimok ydera, XpaHEHUS U OOpaIIeHUsI CO CheMHBIMU HOCHTEIISIMU
MEPCOHATBLHBIX JJAHHBIX YTBEPK/EH B « HCTPYKIINM MO MOPSAKY ydeTa, XpaHSHUS U
YHUYTOXEHUSI MAITUHHBIX HOCUTENICH WH(OpMAITUN».



6. OTBeTCTBEHHOCTH
6.1. PaboTHuKM, HapylIMBIINE TpeOOBaHUs HacToAweld NHCTpyKIuKU, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U JIOKAIbHBIMU
HOPMATHBHBIMU aKTaAMH Y UPEKICHHUS.
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